
MS-DOS COURSE OUTLINE

APPLIED DOS
DOS is an  acronym for disk operating system. Computer is defined as an electronic device that performs a high-speed arithmetic under the control or instruction supplied by human. It however, could be defined as the process and the procedure for producing information or data.

THERE ARE FOUR TYPES OF COMPUTERS, NAMELY:

MAIN FRAME 
SUPER COMPUTER   MICRO COMPUTER
MINI COMPUTER

FUNCTION OF COMPUTER
No Matter the Size, function or nature of computer, they perform the same duties or functions that are:

INPUT 

OUTPUT


STORE

PROCESS

The Computer itself consists of the various components, the keyboard, CPU, (central processing unit) and the monitor/visual/display/cathode ray tube.

The CPU consists of a storage medium, a mother board a memory system and a processor that process information.

 PERIPHERAL DEVICES:
Peripheral devices of computer are the accessories attached to computer apart from the CPU

MEMORY
RAM (Random Access Memory). This is a memory system that store large portion 

of information but it is volatile because when power goes off, information also goes off.    ROM:. This memory system that stores information permanently but usually the memory system is very small.

Microprocessor:
it is the processing unit of a computer. It performs the actual 

processing of data to information which is then outputted to the user.

Storage Devices: 
After a data is processed and outputted for the intended purpose, The result




can be saved on storage device which are referred to as drives for future use.




There are different types of storage devices.

Hard Drive (drive)

This  is a magnetic disc residing in the CPU and capable of storing 

large volumes of information. Very often it is necessary to access a file of records 

directly so that data or information can be presented to the user straightaway. Very 

often it is necessary to access a file of records directly so that data or information 

can be presented to the user straightaway. This mostly referred to as Drive C:

Floppy Drive (Diskette):
This is also a magnetic disc with a microfilm and capable of storing 

information depending on the density. It is slotted into the diskette drive 

(Drive A: B: ) computer to access the information stored on it.

BOOTING: This refers to As, ON and OFF of switched the machine. We have the boot or warm booting where both the monitor and the CPU are off and on. The Soft booting or cold booting where one has to press three keys simultaneously from the keyboard.

They are. (ALT + CTRL + DEL) This type of booting takes less time because it does check the ROM. and the RAM.

OUTPUT DEVICES

These are used to output the result and feedback from the system to the user. There are various ways of output information. Examples of these are monitors, printer, etc.

SOFTWARE

Software refers to the computer programs. A program is a set of instructions written in a computer language by a programmer. The concept of the program is fundamental to computer operation and is ultimately responsible for the apparent intelligence that the computer exhibits.

There are different types of software

Machine Language

These are set of computer language used in program development. Each machine language program which 

FORMATTING A DISKETTES
Formats refer to the process of preparing a diskette to accept information. To format a diskette depends on the type of machine and the diskette you want to format. Usually diskettes are formatted to drive A, B, C, D, or E,. Depending on the amount of drives installed in the CPU drive C is permanently for the hard disk.

· Formatting a high density on a high density machine,

Syntax c: \>format a: [enter]

· Formatting a low density diskette on a high density machine

Syntax c: \> format a:/f: 720 [enter]

· Formatting a high density diskette on a low density machine;

Syntax c:\>format a: f: 1.44 [enter].

· Formatting a low density diskette on a low density machine;

Syntax c:\.Format a: [Enter]

MAKING DIRECTORIES
Directory is a cabinet in which files are kept. To make a directory called MEGASOFT, you have to type: MD space the name of the directory, name of directory must not however exceed 8 character,. Follow sample below.

On entering, the DOS prompt of a: Will be displayed on the screen as a:\> without the directory name.

To verify whether the directory MEGASOFT has been creates, the dir. command is used, and the command dir. is used to display the content in an existing directory.

Thus; to display the content in the root directory of drive a: type the following after the prompt A:\>CD\MEGASOFT and press the enter key.

After the syntax has been issued, the MEGASOFT directory will be displayed on the screen at prompt A:\> AS A:\MEGASOFT>

CREATING SUB DIRECTORIES
A sub directory is always created in an existing directory. Thus to make a sub directory in the main directory MEGASOFT in the example above, the same command MD or MDKDIR is used.

So whiles in the MEGASOFT directory, type MD and leave a space and type the name of the sub directory you want to make and depress the enter key once.

Example: to make a sub directory in the main directory MEGASOFT called LEO at the prompt A:\MEGASOFT>;

After entering, only the MEGASOFT directory is displayed an the screen without the sub directory LEO.

To change directory to LEO, type CD leave one space and the name of the directory at the prompt A: \MEGASOFT>;

Syntax: CD Leo"enter"

The syntax above display the sub directory Leo screen; A:\MEGASOFT\LEO> which means you are not in the directory MEGASOFT but in the directory which is a sub directory in MEGASOFT.

NOTE
Whenever changing to a directory, use the command CD  space and name of sub-directory and not CD\.The CD\ Command is always used to change to a main directory by typing CD\ and the name of the main directory.

to change to the root directory direct, always type CD\ and press the "enter"key once in the which every prompt you are.

LABEL:
The label command is used to assign a name to a formatted diskette depending on the drive being used.

Syntax: LABEL drive letter colon and name.

Eg. LABEL A: bank "enter".

On entering, the DOS prompt of the specified drive is displayed on the screen again.

To check whether the name bank has been assigned to the diskette, the command VOL. is  used.

Syntax: VOL "enter".

NOTE : The name bank is just used as an example. You could use any name only that, the name should not be more than eleven characters.

VER:
Is an internal Command that display the DOS version number.

Every Computer has got its DOS version number that it uses. Some uses DOS version 3.3, 5.0, 5.2, 6.22 etc. depending on the software one buys. To use it, just type VER at the DOS prompt on the specified drive being used either at the prompt a: or b: or c: 

Syntax: VER "enter"

CHKDSK:
Is an external command that checks the disk and displays report on the Disk Memory Status. The CHKDSK command even repairs damaged file so it enable you to retrieve the data that is still usable. It could be used with the following options:

· 
/F: 
This option when applied causes CHKDSK to automatically correct errors in the file allocation table (FAT).

· 
/V: 
This option also displays more detailed information about the CHKDSK progress and the disk 
errors it is encountering

To use the CHKDSK Command, Type CHKDSK at the DOS Prompt of the current drive being used either drive A: B: C:

Syntax: Type CHKDSK "enter".

To use it with its option /f and /v at the DOS prompt of drive A:

FILE CREATION WITH THE EDIT COMMAND
File Creation in DOS has undergone various transformations in the Computer age. Commands such as the COPY CON. EDLIN. Etc., have one time been used in file at version (6.0 UPWARDS) takes in simple put edit or the (DOSSHELL) for file creation. In fact, it is unique screens where document can be typed, save, retrieved, printed and renamed.

TO START WITH
· Type Edit at the DOS prompt.

· Press ESC to clear the dialogue box.

· Type contents of file on the screen.

TO SAVE
· Press ALT to activate the menus.

· Press the enter key to display the sub menu under File.

· Use arrow to Highlight "SAVE AS" and enter.

· Type filename or drive name and the filename and enter.

TO RETRIEVE FILE
· Press ALT to Activate the Menu.

· Enter to display the sub-menu.

· Highlight on "OPEN" and enter.

· Specify your drive and filename and enter.

(File is retrieved)

TO PRINT
· Press ALT to Activate the File menu.

· Enter to display the sub-menu.

· Highlight and enter on Print.

· Enter on complete document.

TO EXIT
· Press ALT to Activate Menu.

· Enter to display the sub-menu.

· Use Arrow Bar to Highlight Exit.

· Press the Enter key.

SYS
SYS is an external command that copies the system files from the disk in to the default to the diskette in the specified drive. It can overwrite data if enough space has not been reserved.

The SYS command always copies the system file called COMMAND.COM from the hard disk that could be drive C: OR D: onto a floppy diskette which can also be drive A: OR B. Thus; To copy the system files from drive C: OR D: To drive A: OR B:

· Type SYS

· Type A: OR B:

· Press Enter or Return

Syntax: C:\>SYS A: or C:\>SYS B:

Diskette on which the SYSTEM FILES are copied to is called the SYS disk that could be used to set a machine running if the hard disk is giving problem.

TO CLEAR THE SCREEN
CLS It a command use to clear the screen.

· Type CLS and "enter"

· Eg. A:\>CLS and "enter"

PATH:
 Path is an internal command that tells DOS to search certain directories when looking for a file in addition to the current directory. Path is useful because many DOS command is external.

To use it, type path at the DOS prompt of either drive A: B: C:

Syntax: type Path and "enter".

Eg. A:\>PATH "enter".

On entering, all path on the specified drive usually the hard disk is displayed on the screen. The displayed path is the directory, which has been created and stored in the root directory of the specified drive termed as the main directory.

NOTE: The more paths you make the longer it takes to search for a file that may not exist at all.

DIR
The DIR Command is an internal command, which is used to list directory entries of either specified file or all files in a directory.

It could be used with the following option:

· 
/P
 which pauses when screen is full and machine prompts you to strike any key when ready. This option when used enables one to have a look at all files and directories in the specified directory. If you locate the file or directory you are looking for, terminate listing by pressing by pressing CTRL plus the break keys simultaneously. Else, just press any key to continue listing.

Syntax: TYPE DIR/P "ENTER"

Eg. A:/>DIR/P "ENTER"

· /W 
that is the second option also provides a wide display with each line displaying five file 



names

Syntax: TYPE DIR/W AND "ENTER"

Eg. A:/>DIR/W "ENTER"

TO DISPLAY A NUMBER OF FILES WITH THE SAME FILENAME USING THE DIR COMMAND:
· Type DIR.

· Press space.

· Type filename.

· Type period (.).

· Type an asterisk (*).

· Press "enter" once.

Syntax: TYPE DIR TRAVELLER. * "ENTER".

Where traveller in the FORMAT serves as the filename.

TO DISPLAY A NUMBER OF FILE BEGINNING WITH THE SAME LETTER.
· Type DIR.

· Press space

· Type letter

· Type an asterisk (*)

· Press "enter" 

ATTRIB: 
Attrib is an external DOS command, which is used to protect, or unprotected a file.

TO PROTECT A FILE:
· Type ATTRIB.

· Press space

· Type filename to be protected

· Press a space

· Type the plus sign (+) and R

· Press "enter"

TO CHECK THE PROTECTION STATUS:
· Type ATTRIB.

· Press space

· Type filename and press "enter"

· The letter "R" will be indicated beside the filename, which is protected.

TO UNPROTECTED A FILE:
· Type ATTRIB. 

· Press Space. 

· Type filename to be unprotected

· Press space

· Type the minus sign (-) and "r"

· Press "enter"

BACKUP: 
Backup is an external command used to copy files from a hard disk to a floppy diskette. It erases all files on the diskette it uses. Therefore, do not backup to diskettes that contain needed data.

It could be used with four options:
· 
/S 
This cause backup to copy all subdirectories and their files to the diskette.

· 
/M 
This restricts the backup files that have been modified since the last backup.

· 
/A 
This appends the backup copies to a diskette that has previously been used for a backup.

· 
/D 
MM-DD-YY: this restricts the backup to files that have been modified on or after the 


specified date.

The backup command is always used whiles at the default drive of drive C: OR D:, because it is used to copy all files from a hard disk to a floppy diskette.

TO BACKUP AN ENTIRE HARD DISK ONTO A DISKETTE:
· At the DOS prompt Type BACKUP.

· Press space.

· Type letter of drive to BACKUP.

· Press colon (:).

· Press space.

· Select diskette drive A: OR B:

· Press enters.

· Insert backup diskette when requested.

· Press enter (to begin copying files to backup diskette).

· Repeat step h and j if asked to insert another diskette.

Syntax: Type BACKUP C: A: "enter".

Eg. C:\windows> BACKUP C: A: "enter"

To backup one directory of a hard disk onto a diskettes.

Eg. C:\Name> BACKUP C:\Name A:

The example implies that you are in a directory name on drive C: should be backup to drive A:

NOTE: Always ensures that you are in a directory in the specified drive before you issue the BACKUP Command.

RESTORE: 
Restore is an external command that copies one or more files from a floppy diskette to a fixed disk.

It could be used with two options.
· /S 
Causes files in directories and subdirectories to be copied.

· 
/P 
Prompt you before restoring files that have been modified since they were last backups.

After a backup, there is a need to copy all files stored on the diskette back to the same machine or a different machine (computer) time later. Thus; the backup command works with the restore command.

The restore command is always used whiles at the default drive of C: or D:

RESTORE BACKUP FILES TO A HARD DISK:
· Type RESTORE at the DOS prompt.

· Press space.

· Type letter of drive to restore from.

· Press colon (:).

· Press space.

· Type letter of drive to restore files too.

· Press colon (:).

· Press enter

· Insert restore diskette when requested.

· Press enter (to begin restoring files to the hard disk).

· Repeat steps 9 and 10 if asked to insert another diskette by the machine.

C:\WINDOWS> RESTORE A: C:.

RENAME:
Rename is an internal command that gives you the ability to change the name of a file.

Syntax: REN filename1 filename2 "enter"

Where filename1 is the file to be rename and filename2 is the new file name.

Example:  TO RENAME A FILE CALLED HOTEL TO SHOP.
· Type REN.

· Press space.

· Type name of file to be changed  (Eg HOTEL).

· Press space.

· Type name of new file  (Eg. SHOP).

· Press "enter"

Eg. A:\>REN HOTEL SHOP "ENTER".

NOTE whenever you rename a file, type DIR to display the contents in the specified directory to enable you know whether the new file name has really replaced the old file name.

TYPE 
The TYPE command is an internal command that displays the contents of Text File. When the Type command is used to lists the contents in a file, no modification could be done since it does not take us to the actual file which is only retrieved by using the EDIT command. It is only when a file is retrieved, that modification could take place.

HOW TO USE TYPE COMMAND:
· Type TYPE.

· Press space.

· Type name of file.

· Press "enter".

Syntax: TYPE Filename "enter"

TO LIST THE CONTENTS OF A FILE WITH AN EXTENSION:
· Type TYPE.

· Press space.

· Type name of file.

· Type a period (.).

· Type the file extension.

· Press "enter".

Syntax: TYPE Filename period extension "enter"

Eg. A:\>TYPE Time.sec "enter" where time in the example is the filename, (.) Is the period, which should always be type before the extension and "sec" being the extension.

DEL OR ERASE:
DEL OR ERASE is an internal command that erases one or more files from a disk. Before a file is deleted or erase, one must be sure that the content in the file to be deleted is not needed. Moreover, you have to be sure that you in the correct path or directory which contains the file to be deleted.

Eg. A:\>DEL FILENAME "ENTER"

TO DELETE ALL FILES:
· Type DEL or ERASE.

· Press an asterisk (*).

· Type a period (.).

· Type  another asterisk (*).

· Press enter

Eg. A:\>DEL *.* "ENTER".

TO DELETE FILES WITH THE SAME EXTENSION:
· Type DEL or ERASE.

· Press space.

· Type an asterisk (*).

· Type period (.).

· Type file extension (not more then three characters).

· Press "enter".

Eg. A:\>DEL *.Sec "enter" 
where "sec" is the file extension.

TO DELETE FILE WITH THE SAME NAME:
· Type DEL or ERASE.

· Press space.

· Type filename.

· Type a period (.).

· Type an asterisk (*).

· Press "enter"

Eg. A:\DEL Time.* "enter".

RD OR RMDIR:
RD or RMDIR is an internal command that is used to remove a directory. To remove a directory:

· Ensure that, the directory is empty by deleting all files if only some files exist in the directory to 
be removed.

· You should not be in the directory you want to remove.

· Be in the parent directory in which you were before the directory to be removed was created by 
using the CD.. Command.

Eg. Assuming you have two directories called Epson and FULLMARK. let FULLMARK be a sub-directory in EPSON. if you consider FULLMARK the sub-directory of the main directory EPSON to contain some files, then to remove the sub-directory FULLMARK:

The DOS prompt of the directory FULLMARK will be display on screen as follows;

A:\EPSON\FULLMARK>

· Delete all file from the FULLMARK directory.

· Remove all directories in FULLMARK if there are some.

· Type CD.. To change to the parent directory of the current directory and "enter".

· Type RD or RMDIR whiles in the parent directory.

· Press space.

· Type name of directory to be removed.

· Press "enter".

· Type DIR to check whether directory has been removed.

· Eg.
 A:\EPSON\FULLMARK>DEL *.* "ENTER"

· A:\EPSON\FULLMARK>CD.. "ENTER".

· A:\EPSON>RD WEST "ENTER".

· A:\EPSON>DIR "ENTER"

NOTE: Directories cannot be delete. Thus; only files are deleted whiles, directories are removed.

SORT
Sort is an external command that rearranges the line of data in files or any other input into alphanumeric order. Whenever a file is a need to sorted, there is a need to store the contents of the sorted file into another file so that you will have two files in existence. One being the unsorted file and the other being the sorted file.

TO SORT A FILE IN ASCENDING ORDER TO ANOTHER FILE:
· Type SORT.

· Press space.

· Type the less than sign (<).

· Press space.

· Type filename to be sorted (filename1).

· Press space.

· Type the greater than sign (>).

· Press space.

· Type the output filename2 where you want to put the sorted data 
(filename).

· Press "enter".

Syntax: Type SORT <filename1> filename2 "enter".

TO SORT A FILE IN DESCENDING ORDER TO ANOTHER FILE:
· Type SORT.

· Press space.

· Type the front slash (/).

· Type R after the front slash.

· Press space.

· Type the less than sign (<)

· Press space.

· Type filename to be sorted (filename1).

· Press space.

· Type the greater sign (>).

· Press space.

· ype the output filename where you want to put the stored data 
(filename2).

· Press "enter"

Syntax: Type SORT /R <filename1> filename2 "enter".

To SORT a file either in ascending or descending order without giving it a destination filename. This will sort the contents of the original file and store it in the same file. Thus; No unsorted file will exist.

PROCEDURE FOR ASCENDING (Eg.SORT <Filename"Enter"):
· Type SORT.

· Press space

· Type the less than sign (<).

· Press space 

· Type the filename to be sorted

· Press the enter key.

PROCEDURE FOR DESCENDING (Eg.SORT/R<Filename"Enter").
· Type SORT.

· Press space

· Type the front slash (/).

· Press space

· Type R after the slash 

· Type the less than sign (<)

· Press space

· Type filename to be sorted

· Press "enter"

NOTE: 
After sorting, the TYPE command should be used to display the contents in the SORTED FILE.

DISKCOPY:
DISKCOPY is an External Command that is used to copy everything on a diskette (source) to another diskette (destination). This destroys any existing data on the destination diskette. DISKCOPY could be done from Drive A: To Drive A: or from Drive B: To Drive B: but not from a 5.25 Diskette to 3.5 diskette. It is not possible.

Syntax: DISKCOPY Drive's letter (source) Drives Letter (destination) "enter"

TO DISKCOPY FROM DRIVE A: TO DRIVE A:
· Type DISKCOPY

· Press space

· Type the source drive's letter (Eg. A:)

· Press space

· Type the destination drive's letter (Eg. A:)

· Press "enter"

Eg. A:\>DISKCOPY A: A: "enter"

TO DISKCOPY FROM DRIVE A: TO DRIVE B: USING THE SAME DISKETTES:
· Type DISKCOPY

· Press space

· Type the drive letter and a colon (eg. A:)

· Press space

· Type destination drive letter and a colon (eg. B:)

· Press "enter"

Eg. A:\>DISKCOPY A: B: "enter"

HOW THE DISKCOPY COMMAND IS USED
· First, Insert your source diskette and close the drive

· Type the command (DISKCOPY and drive's names).

· Press "enter"

· On the entering, computer prompts you to "strike a key when ready". Thus; press the"enter" once 
when ready.

· Computer again prompts you to insert the destination  or Target diskette. Thus; Remove the 
source diskette from the drive and insert the 
destination diskette

· Strike a key after inserting the target diskette

· Type "Y" or "N" to continue DISKCOPY or terminate Diskcopy

DISKCOMP: 
Is an   external command that is used to compare two entire  diskettes.

It Could Be Used with the Following Options:
· /1
Compare the first side of the diskette only 

· /8 
Compare only 8 sectors per track

The DISKCOMP Command is used after every DISKCOPY to ensure that all Files  and data  transferred from  the source diskette are the same as those  transferees to the destination diskette.

Syntax: DISKCOMP A: A: "ENTER"

TO COMPARE TWO ENTIRE DISKETTES:
· Type DISKCOMP

· Press space

· Type second drive's letter and a colon 

· Press space

· Type second drive letter and a colon

· Press "enter"

· On entering Computer prompts you to "strike a key when ready"

· Ensure that diskette is Inserted and drive closed after that press the 
"enter"  key once 

· Another message displayed requesting you to insert the second diskette.thus; remove the first 
diskette and insert the second for comparison to be done.

· Type "Y" or "N" to continue comparison or to terminate comparison

FIND: 

FIND is an external command that searches for specific string of text in one or more files. The string that is used for the searching must correspond to the string in the file and must be enclosed in quotation mark. If the string entered is in upper case characters during data entry, it should be upper case character during searching. On the order hand, if the string  Entered is in Lower Case character, then it should be in Lower Case characters during searching.

The FIND Command Could Be Used with Three Options:
· 
/V
This option searches for lines not containing the string

· /C  This option count the lines that contain the string

· /N  This option displays a relative line number of specified string.

Syntax: FIND "TEXT STRING" FILENAME "Enter"

USING THE FIND COMMAND WITHOUT ANY OPTION:
· Type FIND. 

· Press space

· Type a quotation mark (")

· Type text string

· Type quotation mark (")

· Press space

· Type filename

· Press "enter"

The Procedure above will display all data or record that contains the text string specified.

Eg. A:\> FIND "Computer" TIME.SEC "enter"

USING THE FIND COMMAND WITH /V OPTION:
· Type FIND.

· Type the Front slash (/).

· Type the letter V.

· Press space.

· Type quotation mark (")

· Type text string

· Type quotation mark (")

· Press space 

· Type filename

· Press "enter"

The Procedure above will display all data or records which does not contain the text string specified.  Eg. A:\>FIND /V "Togo" TIME.SEC "Enter".

USING THE FIND COMMAND WITH /C OPTION.
· Type FIND.

· Type the Front slash (/).

· Type the letter C.

· Press space.

· Type quotation mark (").

· Type text string .

· Type quotation mark (").

· Press space.

· Type filename.

· Press "enter".

The Procedure above will also display the Number of  Records or data that contains the text string specified in figures. 

Eg  A:\>FIND "Date" Country "enter"

USING THE FIND COMMAND WITH /N OPTION.
· Type FIND.

· Type the Front slash (/).

· Type the letter N.

· Press space.

· Type quotation mark (").

· Type text string .

· Type quotation mark (").

· Press space.

· Type filename.

· Press "enter".

The Procedure above will also display the number of records or data, which contains the text string specified on the screen with their record number attached.

Eg A:\>FIND "SUMMER" Country "enter"
PROMPT:
Prompt is an external command that simply allows you to change the DOS prompt which is by default the current drive letter followed by a greater than sign (>).

TO CHANGE THE DOS PROMPT FROM A:\> TO A> OR C:\> TO C> ETC.:

Type PROMPT.


Press "enter".

Eg A:\> PROMPT "ENTER"

On entering, a> will be displayed

TO CHANGE FROM A> BACK TO A:\>:

Type PROMPT.


Press space.


Type $p$g.


Press "enter".

Using the META STRINGS:- The META STRING should be preceded by the $ sign when changing DOS prompts.

TO CHANGE THE DOS PROMPT TO TIME
· Type PROMPT.

· Press space .

· Type the dollar sign.

· Type the letter T.

· Press "enter"

Eg. A:\>PROMPT $T "ENTER"

On entering, the time is displayed. type prompt $p$g to return to the DOS prompt

TO CHANGE DOS PROMPT TO DATE:

Type PROMPT.


Press space.


Type the dollar sign.


Type the letter D.


Press "enter".

Eg. A:\>PROMPT $D "ENTER"

On entering , the date is displayed. type prompt $p$g to  return to the DOS  prompt 

TO CHANGE DOS PROMPT TO DOS VERSION:

Type PROMPT.


Press space then type the dollar sign ($).


Type the letter V.


Press "enter".

Eg: A:\>PROMPT $V "ENTER"

On entering ,the DOS version number is displayed. type prompt $p$g to return to the DOS prompt .

TO CHANGE DOS PROMPT TO THE DEFAULT DRIVE LETTER 

Type PROMPT.


Press space.


Type the Dollar sign .


Type the letter N.


Press "enter".

Eg A:\>PROMPT $N "ENTER"

On entering the default drive letter is displayed.

type prompt $p$g to return to the DOS prompt.

COPY 

Is an internal command, which is used to duplicate files and send data to and from Input and Output Devices. thus; it make exact copies of files.

before you issue the COPY command, make sure that you are in the correct directory, which contains the file to be copied.

Syntax: 
COPY FILENAME DESTINATION FILENAME

Syntax: 
COPY FILENAME DRIVES NAME 

Syntax: 
COPY FILENAME \NAME OF DIRECTORY

TO COPY A FILE AND PLACE THE COPY IN THE SAME DIRECTORY AS THE ORIGINAL FILE:

Be in the directory, which contains the file to be coped.


Type COPY.


Press space.


Type filename to be copied.


Press space.


Type newfile name, which will store the copied file .


Press enter.

Eg. Copying  a file called MOUSE.MOS in a directory called MEGASOFT to a file called  SET to be store in the same directory MEGASOFT.

C:\MEGASOFT> COPY COUNTRY "ENTER"

TO COPY A FILE FROM A DIRECTORY AND PLACE THE COPY IN ANOTHER DRIVE:

Be in the directory, which contain the file to be copied.


Type COPY. 


Press space .


Type filename to be copied.


Press space .


Type drive letter and a colon (:).


Press "enter".

Copying a file called MEGASOFT to drive c:

A:\>COPY MEGASOFT C: "ENTER"

TO COPY ALL FILES FROM A DIRECTORY AND PLACE THE COPIES IN ANOTHER DRIVE:

Be in the directory that contain the file to be copied.


Type COPY.


Press space .


Type an asterisk (*).


Type a period (.).


Type an asterisk (*)


Press space 


Type drive letter and a colon (:)


Press ENTER.

Eg a:\>copy *.* c: "enter"

COPY FILE WITH THE SAME EXTENSION FROM A DIRECTORY TO ANOTHER DIRECTORY IN ANOTHER DRIVE:

Be in the directory that contain the file to be copied.


Type COPY. 


Press space .


Type asterisk (*).


Type a period.


Type the file extension.


Press space.


Type drive letter and a colon (:).


Press space backslash (\).


Type name of directory.


Press "enter".

Eg a:\MEGASOFT>COPY *.EXE C:\DOS "enter" 

Means that, all files in the directory  MEGASOFT of drive a: with the same extension .exe should be 
copied to the DOS directory of drive C:.

TO COPY ALL FILES FROM A DIRECTORY TO ANOTHER DIRECTORY

Be in the directory that contain the file to be copied.


Type COPY. 


Press space .


Type an asterisk (*). 


Type a period sign (.).


Type an asterisk (*).


Press space.


Type a backlash (\).


Type name of directory that will store copied files.


Press "enter".


A:\MEGASOFT>COPY *.* \COUNTRY\TOWN "Enter" 

Means that, all files in the directory COUNTRY of drive a: should 
be copied to a directory 
called TOWN, which is a sub-directory in COUNTRY.


A:\>COPY *.EXE \COUNTRY "Enter" 

Means that, all files with  the extension .EXE in the root directory  
of drive a: should be copied 
to the main directory  COUNTRY.


 A:\MEGASOFT>COPY FORMS.EXE "Enter"  

Means that, the files forms.exe which  is in the MEGASOFT directory should be copied to  the root 
directory of drive a:

NOTE: Whenever a file is copied to a directory, the backlash (\) must precede the directory 
name.

COMP:
COMP is a command that is used to compare two sets of files. is mainly used after a COPY command to ensure that both files are identical.

TO COMPARE FILES IN THE SAME DIRECTORY

Be in the directory that contains the file to be compared.


Type COMP.


Tress space.


Type filename 1.


Press space.


Type filename 2.


Press "enter".

Eg A:\>COMP MEGASOFT TOWN "Enter"


